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PROGRAMME

DAY 1 (4 hours)

Communications skills and techniques in contract negotiations

Letter of Intent (LOI) e Non-disclosure Agreements (Nda)

Limitation and/or exclusion of liability clauses in contracts: how to effectively draft them
Penalty and liquidated damages clauses

Contract breach: how to enforce contractual remedies

Practising legal English: legal correspondence, drafting and rewording contract clauses, role

plays

DAY 2 (4 hours)

General terms and conditions of contract: tips for drafting

International sales and distribution: drafting and negotiating critical clauses
Contract of sale: pro-buyer and pro-seller clauses

Distribution agreement: exclusivity, minimum commitment of purchase

Sales agency, marketing agency: exclusivity and indemnity

Practising legal English: legal correspondence, drafting and rewording contract clauses, role

plays

DAY 3 (4 hours)

Incorporation of limited liability company

Power of attorney

Rights of shareholders in corporate documents: articles of association and shareholders’
agreements

Directors duties and powers

Company meetings: notice of call, minutes, proxy, resolutions

Practising legal English: legal correspondence, drafting and rewording corporate

documents, role plays



